
Instructions	on	How	to	Register	for	Classes	on	PowerSchool	

Step	1	–	Log	into	your	PowerSchool	account.

Step	2	–	Click	on	the	“class	registration”	icon	in	the	menu	on	the	left	hand	side	of	
the	home	screen.

Step	3	–	You	will	see	each	subject	area	listed.	Click	on	the	pencil	icon	located	on	the	
right	side	of	the	screen.	There	will	be	a	pencil	icon	for	each	subject	area.		



Step	4	-	Choose	your	desired	class	from	the	course	menu	displayed	by	pencil	 icon.	
Click	 on the	 “okay”	 tab	 to	 confirm	 your	 selection.	  Please	 note	 that	 there	may be	
multiple	pages	for	the	course	menu.	

Step	 5	 –	 After	 you	 have	 selected	 all	 of	 your	 classes,	 your	 credit	 total	 should	
be	displayed	 on	 the	 bottom	 of	 the	 class	 registration	 screen.  You	 will	 not	 be	
able	 to	submit	your	course	requests	if	you	have	not	selected	6	credits	at	minimum.		

Step	6	–	Print	out	your	course	request	confirmation.	Staple	it	to	your	course	sign	
up	sheet	and	hand	it	in to	the Counseling Office.	




